[bookmark: _GoBack]





	
	

National Transit Database
User Management and 
Monthly Reporting

               2014 User Manual
54

[bookmark: _Toc409186684]Table of Contents

Table of Contents	2
Table of Figures	4
New Reporting System (“NTD 2.0”)	7
Background	7
Local System User Manager (LSUM)	7
LSUM NTD Startup Tasks	7
LSUM Receives Email Instructions	8
LSUM Starts Password Process	9
Request Password Reset	10
LSUM Receives Password Instructions	11
LSUM Logs In to Create Users	14
News Page is the Home Page	15
Records Page	16
My NTD Reporter Profile(s)	17
Reporter Profile	18
Related Actions for Reporter Profile	19
View & Manage Users (P-30)	20
CEO and NTD Contact Required	25
LSUM Sign Out	26
NTD Contact Startup Tasks	27
What is a Kickoff?	27
NTD Contact Logs in to NTD 2.0	28
Kickoff Starts on News Page	29
How to Start Report Kickoff	30
Accept Kickoff Task	31
Manage Reporter Users	32
Manage Modes	33
Add Mode Screen	34
Edit Mode Screen	35
Proceed to Reporter Type Confirmation	36
Previous Reporter Type Confirmation	37
NTD 2.0 Reporter Type Questionnaire	38
Reporter Type Questionnaire	39
Complete Kickoff	40
Ridership Activity Form (MR-20)	41
MR-20 Data Items	42
Access MR-20 Report Package	43
Report Package Summary Screen	44
Report Packages Screen	45
Individual MR Forms by Mode/TOS	46
MR-20 Data Entry Form	47
Print Document	48
Link Created after Print Request	49
Issue Checks	50
Addressing Issue Checks	51
View Validation Issues	52
Address Single Issue	53
National Transit Database Offices	54
Additional Training	54


[bookmark: _Toc409186685]Table of Figures

Figure 1 - LSUM Flow Chart	5
Figure 2 - Example of Process Flow on editing an Individual MR-20 form	6
Figure 3 – NTD Roles	23
[bookmark: _Toc408486767]

[bookmark: _Toc408839196]Figure 1 - LSUM Flow Chart
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[bookmark: _Toc409186686]New Reporting System (“NTD 2.0”)
[bookmark: _Toc408679780][bookmark: _Toc409186687]Background
Monthly ridership was first operational module. Reporting started October for reporting September data. Annual reporting will start December 15 for FY 2014 reporting. There are no changes in data requirements. Data definitions are the same in NTD 2.0 as in the previous on-line reporting system for monthly data.

[bookmark: _Toc408486967][bookmark: _Toc409186688]Local System User Manager (LSUM)
1. LSUM at each reporting agency approves (certifies) new users of FTA Systems
· NTD 2.0
· TRAMS (updated TEAM)
2. FTA requires each agency to identify a LSUM to FTA for “authentication”
· TEAM users upload designation letter in TEAM
· Non-TEAM users send letter to FTA NTD project manager in Washington DC

[bookmark: _Toc408486968][bookmark: _Toc409186689]LSUM NTD Startup Tasks
1. Create LSUM password
2. Approve and enter local users into NTD 2.0



[bookmark: _Toc408486969][bookmark: _Toc409186690]LSUM Receives Email Instructions

1. Open e-mail that you received from Administrator
2. Click the link on the e-mail to be directed to the NTD website.
 (
walter.mondale@mankato.org
walter.mondale@mankato.org
)

 (
Log on using LSUM email address as username
)
[bookmark: _Toc408486970][bookmark: _Toc409186691]LSUM Starts Password Process

Follow the steps below to start up the password process.
1. Read the Government Disclaimer, then click on the I agree button to accept terms of use
2. Begin log-in process using the government e-mail address you hold as your username
3. Click on the Forgot Password link to begin process to set a new password
 (
walter.mondale@mankato.org
)[image: ] (
Click on I agree to accept government warning
)


 (
Enter Username (all lower case letters)
)


















 (
Click on Forget Password to start process to set password
)



[bookmark: _Toc408486971][bookmark: _Toc409186692]Request Password Reset

1. Once again enter in the e-mail address that is your username
2. Click on Request Password Reset button to continue

 (
walter.mondale@mankato.org
Click
 
on
 
Request Password
Reset
Enter
 
user
 
name (email
 
address)
)

[bookmark: _Toc408486972][bookmark: _Toc409186693]LSUM Receives Password Instructions

1. Wait for an automated admin e-mail to arrive, then open to read its content
2. Click on the hyperlink that will take you to the set password form


 (
Mon
 
12/15/2014
 
8:00
 
AM
)



 (
walter.mondale@Mankato.org
)

Dear Walter Mondale                                                        
                                                                                                                                                      Click to go to set password

Set Password

1. Enter in your Username/E-mail
2. Enter in your desired Password (Make sure that your password meets the Federal requirement for length & complexity)
3. Confirm your desired Password by re-entering the unique sequence of characters

 (
Enter 
user
 
name (email
 
address)
walter.mondale@mankato.org
Enter
 
and
 
re
-
enter
 
password
Click
 
on
 
Reset Password
)

Password Features (All Users)

The Password security requirements are the same as the current system.
· Federal requirements for length and complexity
· Password length 
· must be 12 characters and not more than 20 characters
· Complexity  
· 3 out of 4 – Lower case, Upper case, Numbers, Special Characters
· Password History  
· Password must be different from 10 previous passwords and must be different from any password used in the last 6 months
· Password expiration period is 60 days



[bookmark: _Toc408486973][bookmark: _Toc409186694]LSUM Logs In to Create Users  

1. Click on I agree button to accept the Government’s terms of use
2. Enter in Username/E-mail
3. Enter in your newly-created Password
4. Click on Sign In button to Log In to the System

 (
Enter Username and Password
)
 (
Click on 
I agree
 to accept government warning
) (
Click on 
Sign In
)[image: ][image: ] (
walter.mondale@mankato.org
)
[bookmark: _Toc408486974][bookmark: _Toc409186695]News Page is the Home Page

The News menu item is the defaulted page when you first log-in to NTD.  Click on Records to enter users.


[image: ]





 (
Click on 
Records 
to enter users
)



[bookmark: _Toc408486975][bookmark: _Toc409186696]Records Page

The Records menu item is where you can select Reporter Profiles to enter users.

[image: ]







 (
Click on 
My NTD Reporter Profile(s)
)



















[bookmark: _Toc408486976][bookmark: _Toc409186697]My NTD Reporter Profile(s)

After selecting Records menu item, click on the reporting agency name in order to view the reporter profile.


 (
Click on reporting agency name
)[image: ]

[bookmark: _Toc408486977][bookmark: _Toc409186698]Reporter Profile

On the Reporter Profile Summary page click on Related Actions to manage Reporter Users.


 (
Click on 
Related Actions
)[image: ]
[bookmark: _Toc408486978][bookmark: _Toc409186699]Related Actions for Reporter Profile

Under Related Actions, click on View & Manage Reporter Users (P-20) to manager users.

 (
Click on 
View & Manage Reporter Users (P-30)
) [image: ]



[bookmark: _Toc408486979][bookmark: _Toc409186700]View & Manage Users (P-30)

In the P-30 form you can Add, Edit, or Deactivate users, or View Details on a user.  To add a user, click on Add User button.

 (
Click on 
Add User
)

Add New System User

After you click on Add user button, fill out the information on the form and click Next when complete.
 (
Click 
Next
 
when completed
) (
Add user information (name, email, address) 
)[image: ] 
 (
Click 
Next
 
when completed
)

Select Reporter Role

Select the user’s role from a drop-down menu and click Next when complete.

 (
Click 
Next
 
when completed
) (
Select Role 
)[image: ]







[bookmark: _Toc408839198]Figure 3 – NTD Roles


	Role
	Functions

	CEO
	Data entry, submit report, submit the CEO certification, all reporting areas

	NTD Contact Person
	Data entry, submit report, all reporting areas

	Editor
	Data entry, view forms

	Viewer
	View forms




Review and Submit User

· After submission, instructions are emailed to user to set up password
· Identical process used for LSUM password

 (
Click 
Submit
)[image: ]
[bookmark: _Toc408486980][bookmark: _Toc409186701]CEO and NTD Contact Required

· LSUM should create CEO and NTD users
· Required for report “kick-off

[image: ]







[bookmark: _Toc408486981][bookmark: _Toc409186702]LSUM Sign Out

After the CEO and NTD contact have been created the LSUM can log-off if they are finish with managing accounts.


 (
Click on username and click 
Sign Out
)





[image: ]

[bookmark: _Toc408486982][bookmark: _Toc409186703]NTD Contact Startup Tasks

The NTD contact can start up the following task:
· Perform “report kickoff”
· Enter annual data into NTD forms

[bookmark: _Toc408486983][bookmark: _Toc409186704]What is a Kickoff?

Kickoff is the confirmation of current “profile” information at beginning of fiscal year
· Kickoff Actions
· Confirm reporter contact information is accurate.
· Confirm mode information is accurate.
· Confirm declared reporter type for previous FY is still accurate (e.g., small systems waiver)
· Declare reporter type for new fiscal year



[bookmark: _Toc408486984][bookmark: _Toc409186705]NTD Contact Logs in to NTD 2.0

Enter your Username and Password to log-in to the NTD system.


 (
Click on 
Sign In
)[image: ]
[bookmark: _Toc408486985][bookmark: _Toc409186706]Kickoff Starts on News Page

The News menu item is the defaulted page when you first log-in.  The Task menu item displays how many task(s) are in your cue.  Click on Task to start the Kickoff of the fiscal year reporting.


 (
Click on 
Tasks
 to start FY 2015 and FY 2014 Annual Reporting 
)
 (
News
)









[image: ]
[bookmark: _Toc408486986][bookmark: _Toc409186707]How to Start Report Kickoff

On the Task menu item, there will be a task hyperlink to Kick off the Fiscal year.

 (
Click on 
2015 Report Kickoff t
ask
)[image: ]
[bookmark: _Toc408486987][bookmark: _Toc409186708]Accept Kickoff Task

Read the Introduction to the Report Kickoff, and Accept the task, then you can click on Proceed button to begin the Kickoff.

[image: ]
 (
1. Click Accept
)
 (
2. Click Proceed
)



[bookmark: _Toc408486988][bookmark: _Toc409186709]Manage Reporter Users

In the Report Kickoff you can Manage Reporter Users.  Only user managers can add new users.


 (
Click 
Continue
 to go to next confirmation
)
[bookmark: _Toc408486989][bookmark: _Toc409186710]Manage Modes

You can manage modes in the Report Kickoff (add, edit, or end mode/TOS as needed).

[image: ]


 (
Click to edit/delete selected mode/TOS
) (
Click to add
 
mode
)

[bookmark: _Toc408486990][bookmark: _Toc409186711]Add Mode Screen

When adding a mode in the Report Kickoff, the following items will display:
· Mode drop down menu
· TOS selection = directly operated or P.T.
· Commitment date = date capital funds first expended
· Start date = first day of revenue service


[image: ]
 (
Click to save
) (
Drop down menu
)

[bookmark: _Toc408486991][bookmark: _Toc409186712]Edit Mode Screen

When editing a mode in the Report Kickoff, the following items will display:
· End date = Last day of revenue service
· Modes are ended, not deleted


[image: ]
 (
Click submit to save changes
)

[bookmark: _Toc408486992][bookmark: _Toc409186713]Proceed to Reporter Type Confirmation

Once you have completed managing modes, you can click on Continue to go to the Reporter Type Confirmation section.



 (
Click continue to go to next confirmation
)[image: ]
[bookmark: _Toc408486993][bookmark: _Toc409186714]Previous Reporter Type Confirmation

The answers you select on the Reporter Type Confirmation will determine the required forms.
· Click yes to go through questionnaire 
· Questions appear
· Strongly suggested for first-time NTD 2.0 users even if they are confident about their type
· Click Continue once you have completed the questionnaire

 (
Click continue to complete kickoff
) (
Click yes for questionnaire
)[image: ]






[bookmark: _Toc408486994][bookmark: _Toc409186715]NTD 2.0 Reporter Type Questionnaire

The Resulting Reporter Type is based on the answers given on the questionnaire.  Click Continue when all questions are complete.

 (
Resulting Reporter Type 
based on answers to questions
)[image: ]
[bookmark: _Toc408486995][bookmark: _Toc409186716]Reporter Type Questionnaire

The lists below are examples of the questions asked in the Reporter Type Questionnaire.
· 5307 beneficiary?
· Reporting under another NTD ID?
· Operating public transit service?
· Building new modes?
· Fixed guideway or high intensity bus or both?
· Operating less than 31 VOMS?








[bookmark: _Toc408486996][bookmark: _Toc409186717]Complete Kickoff

Click Submit to complete the Kickoff.  A confirmation will display after it’s submitted.  Click OK on the confirmation.  

 (
Click 
OK
)[image: ] (
Click 
Submit
 to complete kickoff
)[image: ]
[bookmark: _Toc409186718]Ridership Activity Form (MR-20)

The Ridership Activity Form (MR-20) is collected by mode and TOS.  It provides FTA with monthly trends in passenger usage and service levels.  Submit data by the end of the month for the previous month
· For example, September data is submitted by the last day of October



[bookmark: _Toc409186719]MR-20 Data Items

There are two Ridership Activity forms (MR-20).  Each is tailored for:
1. Rail
2. Non-rail

The Ridership Activity form (MR-20) is used to report monthly data by mode and TOS for the revenue vehicles used to provide transit service.  The data includes: 
· Unlinked passenger trips(UPT)
· Actual vehicle revenue miles (VRM) and vehicle revenue hours (VRH)
· Car miles/hours for rail modes
· Vehicles operated in maximum service (VOMS)

[image: W:\Editorial-Media\Photos\From Carol CTA 7_2005\BO&cust5 copy.jpg]**Total data reported must be consistent with annual total in S-10

[bookmark: _Toc409186720]Access MR-20 Report Package

Follow the steps below to access the MR-20 Report Package	
1. Go to the News tab. 
2.  Look under [Analyst email] Report Year 2015 (Original Submission) is now available.
Note.  The screen will show Report Year 2014 for systems still their RY 2014
3. Click left box to go to Summary Screen



 (
Click
 
to
 
access
 
report
 
packages
)

[bookmark: _Toc409186721]Report Package Summary Screen

When you first open to the Report package screen, the screen is defaulted to a Summary page, which displays summary information on transit agency’s package.  Click Related Actions to go to report packages screen.

[image: ]













 (
Click to access report packages 
)













[bookmark: _Toc409186722]Report Packages Screen

After you click on Related Actions, the screen will display a list of report package items.  Click Monthly Ridership Forms to access the MR-20 forms.


 (
Click to access individual mode/TOS forms
)[image: ]

[bookmark: _Toc409186723]Individual MR Forms by Mode/TOS

After you click on Monthly Ridership Forms from the report package screen, you can then select individual MR form by Mode/TOS.
1. Check box for specific mode/TOS
2. Click View Form


[image: ]


 (
1. Click for
 mode/TOS forms
) (
2. Click View Form
)

[bookmark: _Toc409186724]MR-20 Data Entry Form

Once you select an individual MR form and View Form, then you can enter monthly MR data.
· There are two data entry options that will save the report.
1.  The Submit button is used when you have completed all data specific to the reporters Fiscal Year and are ready to submit to FTA.  Once you submit, the reporter will not be able to make further changes. 
2. With the Save button, the reporter is still able to make further changes prior to submission/
· Submission date’s and submitter’s name will automatically be generated by the system.


[image: ]
[bookmark: _Toc409186725]Print Document

	A printer friendly version of the MR-20 form is available by selecting Print Document on the individual MR-20 form.  You can either view the file in your browser or print the file.  The Print Document creates an HMTL file (copy of form) for downloading and saving to your computer, or for printing.

 (
Click to create HMTL copy
)[image: ]

[bookmark: _Toc409186726]Link Created after Print Request

When the Print Document button is selected, a link is created at the top of the form with the following information, “View Printable Version of Form – [as of MM/DD/YYYY HH:SS]”

















Click to download
HMTL copy

[bookmark: _Toc409186727]Issue Checks

When you Save a form, the system will automatically check the form for any issues.  If any issues are found, a count of issues will display on column, “Open Issues”.  If any of the open issues are given an explanation, they will also be counted under column, “Open Issues w/Expl”. 
1.  Click Save to check the form for any issues.


 (
Click to save
)[image: ]

[bookmark: _Toc409186728]Addressing Issue Checks

To address an Open Issue, follow the steps below:
1.  Click on Details.  A table will then display with Percentage Changes.
2. Click on View Issues.

 (
2. Click on 
View Issues
) (
1. Click on 
Details
)[image: ]

[bookmark: _Toc409186729]View Validation Issues

After selecting the View Issues button, the screen will then display a Validation Issue List.  To view and address an individual issue from the list, follow the steps below:
1.  Select Issue
2. Click on View to address issue


 (
1.
 
Select
 
issue
2.
 
Click
 on 
View
)


[bookmark: _Toc409186730]Address Single Issue

After you select an issue and View, then the Issue Review Details will become editable.  Follow the steps below to complete the Issue Review Details.
1.  Provide explanation on the Comment box
2. Click on Save button

 (
1.
 Provide explanation
) (
2.
 Click on save
)[image: ]
[bookmark: _Toc408487033][bookmark: _Toc409186731]National Transit Database Offices

· NTD Operations Center
· Charlottesville, Virginia
·  (
NTD Help Desk
)Monday to Friday: 0800 –1900 Eastern
· (888) 252-0936
· NTDHelp@dot.gov

· NTD Program Office
· Washington, DC
· Keith Gates, Program Manager
· (202) 366-1794
· keith.gates@dot.gov
[bookmark: _Toc408487034][bookmark: _Toc409186732]Additional Training

· NTD Website training page:
http://www.ntdprogram.gov/ntdprogram/seminars.htm
· National Transit Institute, NTD courses:
http://www.ntionline.com/courses/courseinfo.php?id=7
· NTD Website presentations page:
http://www.ntdprogram.gov/ntdprogram/announcements.htm
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Wed 107172014 1:58 PM
admin@fatraining.appiancloud.com on behalf of Keith Gates <keith gates@dotgov>
New Account Created in Appian for Local User Manager

To  um@mecolomconsulting.com

Hello Local User Manager,

A new user account has been created for you on the FTA Appian Environment

You may log on at: hitps:/ftavat.appiancloud.com

Your Usemname is: um@mecollomeonsulting com

Please visit the above URL and click the Forgot Password' link, this will bring you to a prompt to create your password.

Thank You
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Password
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Mon3/29/2014 514 P

admin@ftauat.appiancloud.com
Appian for Federal Transit Administration (TEST) Forgot Password Instructions

To  um@mecolomconsulting.com

Dear UM McCollom,
Thisis an automated response from Appian about your forgot password request.
Please click on the following link or copy and paste in your browser's address bar the enclosed URL to enter your new password.

https://ftauat.appiancloud.com/suite/personalization/resetforgotpassword.popup?token=Wd308fxIh%2B%2F 66dZI4mANe 7DWSYNLDS G 1%
2Bq29YEZMNEVI9KcmpBAQquSoLbHRZDMUAPYVVQpWYUKR%0AZIPIBLEObW3D%3D.

‘The above URLis only valid for 15 minutes after it has been issued and it s only valid for the user who it was generated for. Once you have
entered and confirmed your new password, you will be able to access Appian using this new password.

If you have any questions, please contact your system administrators.

Thank you,
Appian
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* Re-enter new password
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Address 1800 SW 1st Avenue, Suite 300

Portland, Oregon 972015354

Active Modes.

Mode

Bus
Commuter Rail
Demand Response

Demand Response - Taxi

Hybrid Rail
44 1508 b M
Reporter Users
Last Name 1 First Name
McCollom um

T Type of Service
Directly Operated
Purchased Transportation
Purchased Transportation
Purchased Transportation

Purchased Transportation

NTD Role

Viewer

FTA Re

DUNS Number

nt 1D

007909096
1728

Website Click here to visit
hitp:/hwi trimet org/
Commitment Date Start Date
7111992 7111992
7112008 7112008
7111992 7111992
7112009 7112009
7112010 7112010
Phone Number E-Mail Address

um@mecollomconsulting com
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U Depariment of Transportation Records / My NTD Reporter Profile(s)
FederalTransit aaministation 00008 - Tri-County Metropolitan Transportation District of Oregon

Summary ; View & Manage Reporter Modes (P-20)

News View or manage reporter modes depending on your permissions.
Related Actions »

E-File Library ; View & Manage Reporter Users (P-30)

Form Library

View and manage reporter users depending on your permissions
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US.Depariment ofransporation
Federal Transit Administration

summary

News

Related Actions »
E-File Library
Form Library

00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Users (P-30)

You must have users in both the CEO and NTD contact roles in order to submit a Report Package.

Last Name

Manager

First Name

Local User

Role

Viewer

Phone Number

Add

Edit Role

E-Mail Address

um@mecollomconsulting com

Deactivate User

View Details

Close
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US.Depariment ofransporation
Federal Transit Administration

summary
News

Related Actions »
E-File Library

00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Users (P-30) > Add New System User

To add a new system user please complete al required fields below and click the "Next button at the bottom of the form. If you do not want the user to be notifid of the newly
created account, uncheck the box for the Notity User Upon Account Creation? question.

Add New User Progress
—_—
Add New User Assign NTD Role Confim New User

User Information

Username (Email)* Address 1

Toe Blake@TriMet org

Honorific Address 2

First Name * PO Box

Toe

Middle Name city
Last Name* State

Blake Select a State
Title Zip Code
Email* Zip Code Extension
Toe Blake@TriMet org
Work Phone Primary Organization

Tri-County Metropolitan Transportation District of Oregon

Phone Number Extension

Fax Number

Administrative Options

Notify User Upon Account Creation?

@) Notify User
Check this box to send the user an email that their account has been created
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Summary

News

Related Actions »
E-File Library
Form Library

00008 - Tri-County Metropolitan Transportation District of Oregon > View &

Manage Reporter Users (P-30) > Add New System User

Please conirm allthe details you have entered for his user.

Add New User Progress

User Information

Username (Email)
Toe Blake@TriMet org

Name
Toe Blake

Previous

-
Assign NTD Role

Primary Organization

Confirm New User

Tri-County Metropolitan Transportation District of Oregon (NTD Id: 00008)

NTD Role
— Select a Role
Selecta Role for this User
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s Deparimentoitansporiation 00008 - Tri-County Metropolitan Transportation District of Oregon > View &
fedeattondtAdminit=ton  Manage Reporter Users (P-30) > Add New System User

Summary Please confitn al the detais you have entered for s user.
News Add New User Progress

Related Actions » -

E-ile Library Confirm New User

Form Library
User Information

Username (Email) Address 1
Toe Blake@TriMet org
Honorific Address 2
First Name PO Box
Toe
Middle Name city
Last Name State
Blake
Title Zip Code
Email Zip Code Extension
Toe Blake@TriMet org
Work Phone Role
CcEO
Phone Extension Primary Organization

Tri-County Metropolitan Transportation District of Oregon (NTD Id: 00008)
Fax Number

Administrative Options

Notify User Upon Account Creation?

 Notify User
(Check this box to send the user an email that their account has been created

Proios o
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Related Actions »
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00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Users (P-30)

‘You must have users in both the CEO and NTD contact roles in order to submit a Report Package.

Last Name
Harvey

Blake

Ferguson

First Name
Doug
Toe

John

Role Phone Number

Viewer
CEO

NTD Contact

E-Mail Address

doug harvey@trimet org
toe blake@trimet org

john ferguson@trimet org

Deactivate User || View Details

Close
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Records

Profile

us.pepariment omansporiston - 00008 - Tri-County Metropolitan Transportation District of Oregor settings

Federal Transit Administration

Manage Reporter Users (P-30)

Summary You must have users in baih the CEO and NTD contact oles in order fo submit a Report Package.
News
Related Actions » Last Name First Name Role Phone Number
E-File Library
Form Library Haney) Doug Viewer

Blake Toe ceo

Ferguson John NTD Contact

Edit Role

Sign Out

E-Mai

\ddress.
doug harvey@trimet org
toe blake@trimet org

john ferguson@trimet org

Deactivate User || View Details

Close
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WARNING WARNING WARNING
You have accessed a U.S. Government information system, which
includes (1) this computer,(2)this netvork, (3) all computers
Connected fo this network, and (4) all devices and storage media
attached to tis netvork of to 2 computer on this network U-S.
‘Goverment information systems are provided for the processing of
official U S. Government nformation only. Unauthorized or improper
use of ths information syste is prohibited and may subject you fo
discipinary action, as wellas civl and criminal penalties. All data
contained on U.S. Govemment information systems is owned by the
U.S: Govemment and may, for the purpose of poteciing the rights and
property of the U.S. Government, be moniored, infercepled. recorded,
read, searched. copled, or captured in any manner and disciosed or
used for any lavrul govemment purpose at any fime. THERE IS NO
RIGHT TO PRIVACY IN THIS SYSTEM.System personnel may give
tolaw enforcement offcals any potentialevidence of crime found on
US_Govermment information systems. USE OF THIS SYSTEM BY
ANY USER. AUTHORIZED OR UNAUTHORIZED, CONSTITUTES
'YOUR UNDERSTANDING AND CONSENT TO THIS MONITORING,
INTERCEPTION, RECORDING, READING, COPYING, OR
CAPTURING AND DISCLOSURE.

Username.

john ferguson@trimet.org

Password

Forgot Password
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All~
Updates
Participating
Starred #

Click here to p

daniel.barns.ctr@dot.gov Report Year 2014 (Original Submission) is now available. Status

updates and other notices will be posted here throughout the lifecycle of this report version
‘See "More Info' for additional details.

#50205 #GreaterMankatoTransitSystem
FY 2014 Reporiing - 50..._] 50205 - Greater Mankat

36 minutes ago 77 Comment  More Info~

Floyd Olsen
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Assigned to Me »
Sent by Me
Starred #

Status
Open x
Deadline
Overdue
Today
Within 7 days

* NTD 50205 CEOs, NTD 50205 NTD Primary Contacts

2015 Report Kickoff for Reporter 50205 - Greater Mankato Transit System
38 minutes ago 7

Floyd Olsen

 Newest ~
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US.Department ofransporation

Federal Transit Administration

Reassign Task

‘You must accept this task before completing it

Report Kickoff (Urban/Tribal): Introduction

Our records indicate that you have begun a new fiscal year, as of 7/1/2014. In order to begin your Annual Report for the previous fiscal year, 2014, please proceed

with the Report Kickoff where you will be asked to
~Confirm your Reporter contact information is accurate.
~Confirm your mode information s accurate,
~Confirm your declared Reporter type for the previous fiscal year, 2014, s stil accurate.
~Declare your Reporter type for the new fiscal year, 2015.

Proceed
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save Changes

00008 - Tri-County Metropolitan Transportation District of Oregon > View &
Manage Reporter Users (P-30)

You must have users in both the CEO and NTD contact roles in order to submit a Report Package.

Last Name First Name Role Phone Number E-Mail Address
O Blake Toe CEO ceo@trimet org
[  Ferguson John NTD Contact ntdcontact@timet org

View Details || Continue || GoBack Cancel
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Summary

News

Related Actions »
E-File Library
Form Library

00008 - Tri-County Metropolitan Transportation District of Oregon > View &

Manage Reporter Users (P-30)

‘You must have users in both the CEO and NTD contact roles in order to submit a Report Package.

Last Name
Harvey

Blake

Ferguson

First Name
Doug
Toe

John

Role Phone Number E-Mail Address
Viewer doug harvey@trimet org
CcEO toe blake@trimet org

NTD Contact john ferguson@trimet org
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Federal Transit Administration

save Changes

Reporter Modes
Mode
() Demand Response
0 LightRail
O Bus
() Street Car Rail
) Commuter Rail
() Demand Response
O Bus
() Demand Response - Taxi
() Street Car Rail
) Hybrid Rail

"

“«

1100f10 > M

Manage Reporter Modes (P-20)

Type Of Service
Directly Operated
Directly Operated
Directly Operated
Directly Operated
Purchased Transportation
Purchased Transportation
Purchased Transportation
Purchased Transportation
Purchased Transportation

Purchased Transportation

Commitment Date

711992

711992

711992

7112010

7112008

711992

711992

7112009

7112012

7112010

Start Date

711992

711992

711992

7112010

7112008

711992

711992

7112009

7112012

7112010

End Date

613011999

613011995

Edit Mode

FGIHIB

NA

NA

NA

Continue

Seasonal Segments

NA

N

NA
NA

NA

Go Back Cancel





image33.png
Tasks (1) loyd Olsen

s oeponmenormemerain 50205 - Greater Mankato Transit System > View & Manage Reporter
Modes (P-20) > Add Mode

“Mode - Please select a value — [=]

save Changes

“Type Of Servi

jrectly Operated
) Purchased Transportation

“Commitment  Midlyyyy
Date

Start Date | Midlyyyy

EndDate  Midlyyyy

Save Cancel
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save Changes

Floyd Olsen

50205 - Greater Mankato Transit System > View & Manage Reporter

Modes (P-20) > Edit Mode

Mode
Type Of Service

“Commitment
Date

Start Date
End Date

FGIHIB.

Bus
Directly Operated
712011

712011

Midlyyyy

Save
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usoeparmentatenspotaton . 50205 - Greater Mankato Transit System > View & Manage Reporter

Federal Transit Administration

Modes (P-20)
save Changes
Reporter Modes
[ Mode Type of Service Commitment Date StartDate  EndDate  FGHIB  Seasonal Segments
[ DemandResponse  Directly Operated /172011 7ot NA NA
[ Bus Directly Operated 71172011 7ot N NA

YV | EditMode || Continue | GoBack Cancel
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save Changes

2014 Fiscal Year Reporter Type Confirmation

Please answer the following questions to confirm the reporter type for the 2014 fiscal year.
Existing Reporter Type

Current Full Reporter: Operating

*Change Type? © Yes
©No

Select Yes' i you would like to indicate a difierent reporter type.

Cancel
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Previous Reporter Type Confirmation

Please answer he folloving questions o confim the reporterfype for the 2014 fiscalyear.
Existing Reporter Type
Current  Full Reporter: Operating
“Change Type? ® Yes
O No
Select Yes' f you would ke fo indicate a diferent reportr fype.
Questionnaire
5307 © Yes
Beneficiary? O No
Selct Yes i you were a beneficary of 5307 Urbanized Area formata unds (inciuding dirct funds,indirect funds trough someone else, and use of
assels purchased wilh these funds).
“Reporting Under O Yes
Another NTDID? ® No
Select Yes'if any of your agency service s being reported under another idid
*Operating Public ® Yes
Transit Service? O No
Select Yes' f you were operating pubic ransportation service.
*Building Modes? O Yes
©®No
Select Yes' f you were buiking one or more new transportaion modes.
“Fixed Guideway @ Yes
Bus? O No
Select Yes' f you operate bus service over fixed guideway.
“High Intensity © Yes
Bus? O No
Select Yes' i you operate igh inensity bus service.
“LessThan31 O Yes
VOMS? ® No
Select Yes' f you operate less than 31 fofal annual maximum vehicies.

Resulting Reporter Type
Reporter Type _Full Reporter: Operating
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Floyd Olsen

soemanmentaterspoictn . Raport Year Kickoff Completed

Federal Transit Administration

Success! Thank you for completing your Report Kickoff. The system is currently generating your new Report Package, and upon completion, a notice:
will be posted to your News Feed. This process may take up to three (3) minutes.

oK
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save Changes

Existing Reporter Type

Current Full Reporter: Operating

*Change Type? O Yes
® No

Select Yes' i you would like to indicate a difierent reporter type.

John Ferguson

Go Back Cancel
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John Ferguson

U DeporimentofTionsporaton z

Federal Transit Administration g v

T matt.bonzek.ctr@dot.gov Report Year 2015 (Original Submission) is now available. Status
updates and other notices will be posted here throughout the lifecycle of this report version
See More Info’ for additional details

Al

Updates #00008 #Tri-CountyMetropolitanTransportationDistrictofOregon
participating FY 2015 Reporting - 00.

Starred ¥

Thoursago ¢ Comment  More Info~
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US.Department of ransportation  Records / NTD Report Packages

FederalTransitaaminisiation  FY' 2015 Reporting - 00008 - Tri-County Metropolitan Transportation District of
Summary » Oregon

News NTD Validation Analyst
Related Actions

Name  matt bonzek ctr@dot gov Phone  434-299-8803
E-Mail mattbonzek ctr@dot gov
Report Information

Reporting Agency Tri-County Metropolitan Transportation District of Oregon  Fiscal Year Start 7/1/2014

Address 1800 SW 1st Avenue, Suite 300 Fiscal Year End 6/3012015
Portland, OR 102555 Waivers TBD
Reporter Type Full Reporter Operating Report Status _ Original Submission - Working Data
Report Package Forms

Monthly Riderships Forms (MR-20)

ModelType Of Service Status Last Submitted Last Submitted By Open Issues Total Issues
YRPT 81012014 8:00 PM EDT 0 0
MB DO 81012014 8:00 PM EDT 0 0
DRPT 0 0
SRPT 0 0
LRDO 81012014 8:00 PM EDT 0 0
CRPT 0 0
SRDO 0 0

DTPT 0 0
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US.Depariment of ransporiation  Records / NTD Report Packages

FederalTransitaaminisiation  FY' 2015 Reporting - 00008 - Tri-County Metropolitan Transportation District of
Summary Oregon

:e:ﬂs 4 A ; Monthly Ridership Forms
elate fons > View or manage the required Monthly Ridership forms

; View Issues
View or manage validation issues associated with this report package

; Update Reporter Type
Change the applicable reporter type for this report package
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us.oepariment o ensporatin 00008 - Tri-County Metropolitan Transportation District of Oregon > RY 2015
feaeTensiadminsieten - Report Package > Select Monthly Ridership Form

Summary Required Select Monthly Ridership Form

News.

Related Actions » O FormName Mode/Tos Open ssues
O Ridership Actvty (MR-20) CcRPT 0
O Ridership Actvty (MR-20) MB DO 0
O Ridership Actvty (MR-20) DRPT 0
@ Ridership Activity (MR-20) LRDO 0
O Ridership Actvty (MR-20) oTPT 0
O Ridership Actvty (MR-20) YRPT 0
O Ridership Actvty (MR-20) SRPT 0
O Ridership Actvty (MR-20) SRDO 0

M4 1808 » M
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us.oepariment o ensporatin 00008 - Tri-County Metropolitan Transportation District of Oregon > RY 2015
foderalTanstAdminiietion. - Report Package > 2015 LR-DO Monthly Ridership Form for Tri-County

Summary Metropolitan Transportation District of Oregon
News
Related Actions » §
B First Last ' Submited  Open Open
om et VRM VRi VOMS  Submissio  Submissio Issueswi  Status
By Issues
n n Exl
2014-uly | 3470400] 660999 45259 104| 1201 Em201 0 0 Open Details
%ﬂ‘gﬁs{ 0 0 Open Details
2014
Septemb ] ] Open Detaits

er

mit Save Print Document Close
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John Ferguson

US. Deporiment of Tansporiation

00008 - Tri-County Metropolitan Transportation District of Oregon > RY 2015
foderalTanstAdminiietin - Report Package > 2015 LR-DO Monthly Ridership Form for Tri-County
summary Metropolitan Transportation District of Oregon

News

Related Actions » View Printable Version of Form - [as of 10/2/2014 6:43 PM EDT]

First Last Open
bom | wr | vew | ven | vous | sibesee | sibaeio | Semed | goem | BN\ o

e % v Issues. —
2014-uly | 3470400] 660999 45259 s G0N | S0 0 0 Open Details
2014 ’
i 0 0 Open Details
2014
Septemb 0 0 Open Details

er

Save Print Document Close
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US.Depariment ofransporation

30030 - Washington Metropolitan Area Transit Authority > RY 2015 Report
foderallianstAdminiietin package > 2015MB-DO Monthly Ridership Form for Washington Metropolitan Area

Summary Transit Authority
::::; d Actions » There are open issues associated with this form
View Printable Version of Form - [as of 8/21/2014 2:44 PM EDT]
Fom WT U W VoS sumeke submese SRS ey "‘E" status
2014-July 11,487,289 3,390,849 330,795 1,290 1 0 Open Details

=3 P st || close




image49.png
US Deporiment of ransporiafion
Federal Transit Administration

Summary
News

Related Actions »

Brian McCollom

30030 - Washington Metropolitan Area Transit Authority > RY 2015 Report

Package > 2015MB-DO Monthly Ridership Form for Washington Metropolitan Area
Transit Authority

There are open issues associated with this form

View Printable Version of Form - [as of 8/21/2014 2:44 PM EDT]

Fom WT U W VoS sumeke submese SRS ey .SQE'I‘.., status
2014-July 11,487,289 3390.849 330,795 1290 1 0 Open Dty
m Print Document Close
2014 - July
Percentage Changes
UPT VRM VRH VOMS
Previous Month 0% 0% 0% 0%
Previous Year -1.32% 0.13% 08% 0.55%

View Issues
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us.oepariment o ensporiation - 30030 - Washington Metropolitan Area Transit Authority > RY 2015 Report

Federal Transit Administration

Package > View Validation Issues

Validation Issue List for Ridership Activity (MR-20) - MB DO
‘Select an issue from the list and click 'View to view more details

Summary
News
Related Actions »

Last Last
[ 1d | Location  Description Status  Criticality ~ Reporter Name Modified ified
By Modifi
0772014 - MR20-6 (MB/DO) The 30030 - Washington
[ 451 MR20 entered VRH is same as previous  Open  Important  Metropolitan Area Transit
month Authority
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Related Actions »

30030 - > RY Report Package > View Single Issue

Issue Information
Reporter Name  Washington Metropolitan Area Transit Authority Last Modified By
IssuelD 451 Last Modified Date.
RulelD 63

Vehicle Revenue Hours

Related Comments

Comment Date Created

No items available

Issue Review Details

Critical

Important

Comment

Enter Your Comment Here (Maximum of 4,000 Characters)

Created By

Value

330795

ve

Close
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