Certify Certifications & Assurances TIPS

When do I need to submit/certify the C&As?

In general, recipients should certify compliance to the annual Certifications and Assurances (C&As) within 90
days after publication in the Federal Register, or no later than application submission (whichever comes first)
to ensure an award can be made.

Where can I find a copy of the Certifications & Assurances?

You can find the current and prior year Certifications & Assurances on the FTA Public Page HERE.

Who can certify in TrAMS to complete certification?

1. Your authorized Official, unless otherwise delegated. If the authority is delegated down, the
appropriate documentation must be attached to the Recipient Profile in TrAMS.

2. Your Attorney.

3. These are two separate user roles in TrAMS. Both roles require supporting documentation to obtain
the User Role. If the role is delegated down, that user must be given the appropriate role in TrAMS.

4. Both User Roles require a PIN or Personal Identification number that is self-selected; it is no longer
provided by the FTA local security manager (LSM). Screenshots and instructions on how to set up your
PIN can be found HERE.

5. If you need help with obtaining the roles, find and call your LSM; the LSM list is posted HERE.

How can I tell my C&As are complete and certified?

All applicants/recipients MUST complete their C&As electronically by PINing in the TrAMS system, regardless of
whether a signed hardcopy of the C&As is attached (by one or both the Official and/or Attorney). Your C&As
are complete and certified when:

1. The Certified Date in TrAMS is populated. (This occurs once both the Attorney and Official have PINed
their affirmation in TrAMS). See screenshot below.

Certification and Assurance Information
Fiscal Year 2017 Assigned Date 12/2072018
Due Date 32002017

— Certified Date 1/2672017

2. Category 1 has been selected. This Category is required by ALL applicants/recipients;
All other applicable Categories are selected; and

4. The appropriate documentation is attached when one certifier completes the affirmation on behalf of the
other.

The following screenshot is a complete certification. Note that your organization may not require selection of
all groups/categories; however, FTA encourages selection of all 23 groups/categories.
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https://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances
https://www.transit.dot.gov/funding/grantee-resources/teamtrams/how-set-your-new-trams-pin
https://www.transit.dot.gov/funding/grantee-resources/teamtrams/federal-transit-administration-local-security-managers-trams

Certify Certifications & Assurances TIPS

What does a correct Certification look like?
In this example, you can see that the grantee asserted to 12 categories, Category 1 is selected, the certified
date is populated and two separate individuals PINed the Affirmations.

Certification and Assurance Information

Fiscal Year 2017 Assigned Date 12/20/2018
Due Date 3202017
Certified Date 1252017 =
Published Certifications and Assurances Document

FTA FISCAL YEAR 2017 CERTIFICATION § AND ASSURANCES
4634 KB

Certifications and Assurances

Category Title

[0} Required Cerifications and Assurances for Each Applicant 4”_
02 Lobbying

03 Procurement and Procurement Systems

04 Private Secior Protections

05 Ruolling Siock Reviews and Bus Testing

] Demand Responsive Service

o7 Intelligent Transportstion Systems

(] Interest and Financing Costs and Acquisiion of Capital Assets by Lease

] Transit Asset Management Plan, Public Transportation Safety Program, and State Safety Oversight Requirements
10 Alzohol and Controlled Substances Testing

14 Urbanized Ares Formula Grants Programs and Passenger Femy Grant Program

18 Enhancad Mobility of Seniers and Individusls with Disabiliies Programs

M 4 1-120f12 ¢ W

Affirmation of Applicant

Affirmation of B SIGNING BELCY. on behalf of the Applicant. | deciare that it has duly suthorized me to make these Certifications and Assurances and bind its compliance. Thus. it sgrees to compiy with il
Applicant federal Isws, regulations. snd requirements. follow sppiicable fadersl guidsnce. snd comply with the Certfications and Assursnces as indicsted on the foregoing page spplicable to each
application its Authorized Representative makes to the Fadersl Transd Administration (FTA) in federal fiscal year 2017. imespective of whather the individusl thst scted an his or her Apglicant's
behslf continues to represent it

FTA infends thst the Certifications snd Assurances the Applicant sefects on the other side of this document should apply to each Awsrd for which it now seeks, or may lster seek feders]
sssistance to be swarded during feders! fiscsl year 2017,

The Applicant affirms the truthfuiness and scourscy of the Certifications and Assursnces it has selected in the Statements submitt=d with this document and sny other submission made to FTA,
and acknowledges that the Program Fraud Civil Remedies Act of 1926, 31 U.S.C. § 3801 et seq.. and implementing U.S. DCT regulstions, "Program Fraud Civil Remedies.” 48 CFR part 31,
apply to any certification. assurance or submission mads to FTA. The criminsl provisions of 12 U.S.C. § 1001 spply to sny cestficstion, sssurance, or submission made in connection with &
federal public transportstion program suthorized by 48 U.S.C. chapter 53 or any other stetute

In signing this document, | declare under panslties of perjury that the foregoing Certificstions and Assurances, snd any other ststements made by me on behsif of the Applicsnt are true snd
accurste

W 1 Acoept the sbove
Official's Name i D 4

Cerfification Date Jan 08. 2017

Affirmation of Attorney

Affirmation of As the undersigned Attomey for the above nsmed Applicant, | hereby sFirm to the Applicant that it has suthority under stste. local, or tribal government lsw, s spplicable. to mske and comply
Applicant's with the Certifications snd Assurances ss indicsted on the foregoing pages. | further sffimm that, in my opinion, the Cerfifications and Assurances hsve been legally made and constitute legsl
Attomey and binding cbligstions on it

1 furtner affirm that, to the bast of my knowiedge. thera is no legistation o fitigstion panding or imminent that might adversely affect tha validity of these Cantificstions and Assurences, or of the
performance of its FTA sssisted Award

! | Acoept the sbove

Attorney's Name  Michse! Sy *’—

Certification Date Jan 25 2017
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What does an incorrect certification look like?
If your C&As do NOT display any selected categories, your C&As are incomplete, even if the Certified Date has
populated and/or you have attached a signed C&A with the selected categories.

Example: This is an INCORRECT/INCOMPLETE Certification; no categories were selected.

Certification and Assurance Information

Fiscal Year 2017 Assigned Date 12202018
Due Date 272002017

Certified Date  1/26/2017
Published Certifications and Assurances Document

FTA FISCAL YEAR 2017 CERTIFICATIONS AND ASSURANCES
463.4 KB

Certifications and Assurances

Category Title

Mo items available

Example: This is an INCORRECT/INCOMPLETE Certification; only the Affirmation of the Official is PINed.

Affirmation of Applicant

Affirmation of BY SIGNING SELOW, on behsif of the Applicant. | declare that it has duly suthorized me to make these Cenifications and Assurances snd bind its complisnce. Thus. it sgrees to comply with sll
Applicant federsl lsws, regulations, snd requirements, follow spplicable federal guidance. snd comply with the Certificstions and Assursnces as indicated on the foregoing page applicable to esch
spplication its Authorized Representative makas to the Federsl Transit Administrstion (FTA) in federsl fiscal yesr 2017, imespective of whather the individusl thst scted on his or her Applicant's
behsif continues to represent it

FTA intends that the ions and the Applicant selects on the other side of this document should spply fo each Awsrd for which it now sesks, or may Ister sesk federsl
assistance to be awsrded during federsl fiscal yesr 2017.

The Applicant affirms the tru snd of the Certificstions and A it has selected in the ststements submitted with this document and any other submission made 1o FTA,
and scknowledges thst the Program Fraud Civil Remedies Act of 1928, 31 U.S.C. § 3801 et saq., and implementing LS. DOT regulstions, “Program Fraud Civil Remadies,” 40 CFR part 31,
apply to any certificstion, assurance or submission made to FTA. The criminsl provisions of 18 U.S.C. § 1001 apply to any certification, sssurance, or submission made in connection with =
feders! public ransportstion program authorized by 40 U.S.C. chapter 53 or any other ststute

In signing this document, | declare under penalties of periury that the foregaing Certifications and Assurances, and any other statements made by me on behalf of the Applicant are trus and
accurate.

1 | Accept the sbove
Official's Name Bcb Juliier
Certification Date Dec 28, 2016

Affirmation of Attorney

of Asthet igned Attorney for the above named Applicant, | hereby sfiirm to the Applicant thst it has suthority under state, locsl, or tribsl government kaw, as spplicable. to make snd comply
Applicant's with the Gertificstions and Assurances as indicated on the foregoing pages. | further afim that. in my opinian. the Certifications and Assurances have been legally made and constitute legal
Attorney and binding obligations on it.

| further affirm that, to the best of my knowiedge, there is no legislstion or litigation pending or imminent that might sdversely affect the validity of these Cenifications and Assursnees, or of the
performance of its FTA assisted Award.

Accept the above
Attorney's Name

NOT SIGNED —

Certification Date MNA

How to Correct the Certification?

In the first example, the Official and Attorney must return to make the selections and re-PIN the C&As to
correctly display the applicable categories. In the second example, the Official can sign on behalf of the
Attorney or the Attorney must complete his/her affirmation in TrAMS.

How to Certify when PINing on behalf of both the Official and Attorney?

1. The user must have both user roles in TrAMS.

2. The user must have the delegated authority to PIN on file.

3. The user must enter their PIN in BOTH FIELDS and then select the certify button.

4. Asigned and dated “hard” copy from the individual not PINing in TrAMS must be attached to the recipient
profile documents. The same categories must also be selected.
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