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When do I need to submit/certify the C&As? 
In general, recipients should certify compliance to the annual Certifications and Assurances (C&As) within 90 
days after publication in the Federal Register, or no later than application submission (whichever comes first) 
to ensure an award can be made.  

Where can I find a copy of the Certifications & Assurances? 
You can find the current and prior year Certifications & Assurances on the FTA Public Page HERE. 

Who can certify in TrAMS to complete certification? 
1. Your authorized Official, unless otherwise delegated.  If the authority is delegated down, the 

appropriate documentation must be attached to the Recipient Profile in TrAMS.  
2. Your Attorney.  
3. These are two separate user roles in TrAMS. Both roles require supporting documentation to obtain 

the User Role. If the role is delegated down, that user must be given the appropriate role in TrAMS. 
4. Both User Roles require a PIN or Personal Identification number that is self-selected; it is no longer 

provided by the FTA local security manager (LSM). Screenshots and instructions on how to set up your 
PIN can be found HERE. 

5. If you need help with obtaining the roles, find and call your LSM; the LSM list is posted HERE. 

How can I tell my C&As are complete and certified? 
All applicants/recipients MUST complete their C&As electronically by PINing in the TrAMS system, regardless of 
whether a signed hardcopy of the C&As is attached (by one or both the Official and/or Attorney).  Your C&As 
are complete and certified when: 

1. The Certified Date in TrAMS is populated. (This occurs once both the Attorney and Official have PINed 
their affirmation in TrAMS). See screenshot below. 

 

2. Category 1 has been selected.  This Category is required by ALL applicants/recipients; 
3. All other applicable Categories are selected; and 
4. The appropriate documentation is attached when one certifier completes the affirmation on behalf of the 

other. 

The following screenshot is a complete certification.  Note that your organization may not require selection of 
all groups/categories; however, FTA encourages selection of all 23 groups/categories. 

https://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances
https://www.transit.dot.gov/funding/grantee-resources/teamtrams/how-set-your-new-trams-pin
https://www.transit.dot.gov/funding/grantee-resources/teamtrams/federal-transit-administration-local-security-managers-trams
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What does a correct Certification look like?  
In this example, you can see that the grantee asserted to 12 categories, Category 1 is selected, the certified 
date is populated and two separate individuals PINed the Affirmations. 
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What does an incorrect certification look like?  
If your C&As do NOT display any selected categories, your C&As are incomplete, even if the Certified Date has 
populated and/or you have attached a signed C&A with the selected categories.   

Example: This is an INCORRECT/INCOMPLETE Certification; no categories were selected. 

 

Example: This is an INCORRECT/INCOMPLETE Certification; only the Affirmation of the Official is PINed. 

 

How to Correct the Certification? 
In the first example, the Official and Attorney must return to make the selections and re-PIN the C&As to 
correctly display the applicable categories. In the second example, the Official can sign on behalf of the 
Attorney or the Attorney must complete his/her affirmation in TrAMS. 

How to Certify when PINing on behalf of both the Official and Attorney? 
1. The user must have both user roles in TrAMS. 
2. The user must have the delegated authority to PIN on file. 
3. The user must enter their PIN in BOTH FIELDS and then select the certify button.  
4. A signed and dated “hard” copy from the individual not PINing in TrAMS must be attached to the recipient 

profile documents. The same categories must also be selected. 
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